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1. ITACITOPT ®OHJIA ONEHOYHbIX CPEJACTB

1.1. ObsacTh NpUMEHEHUA

®onn  oueHounslx cpeactB (POC) HeoTbemiieMas YacTh paboueit
porpamMmbl yueOHOM mpakTuku « OpraHu3alMOHHO-YIIpaBiIeHUeCKas MPaKTUKa» U
NpelHa3HaYeH I KOHTPOJS W OUEHKH NpodeccroHaIbHO-TeIarornyeckux
JTOCTHXKEHUM OOy4YaromuXcs, MPOMISANINX MPAKTUKY M BBIMOJHUBIIUX PaOOUYyIO
MpOrpaMMy MPAKTUKH.

1.2. Hean u 3aga4u GoHAA OLIEHOYHBIX CPEACTB

LHenp @OC — yCTaHOBUTh COOTBETCTBHE YPOBHS  MOJATOTOBKH
oOyuaromierocsi TpeboBanusim PI'OC BO wmarucTparypa 1O HampaBiICHUIO
noAarotoBkn 46.04.02 JIokyMEHTOBEIEHHE M apXHWBOBEIECHUE, YTBEPKICHHBIM
npukazoM MUHHUCTEPCTBA HAyKM U BBICIIEr0 oOpasoBaHusi Poccuiickoi
®enepanuu ot 29 oktsi6ps 2020 1. Ne 1345 (c u3MEHEHUSIMU U JTOTIOTHEHUSIMU) U
[TpodeccuonanpupiM  cranaapToM «Crenuanuct 1O OpPraHU3alMOHHOMY U
JOKYMEHTAallMOHHOMY OOECIIEUEHHUIO YIIPABICHUS OpraHu3aluei», yTBEepKICHHbIM
[Ipukazom MunHucTepcTBa Tpy1a U coUManbHOM 3amuThl Poccuiickon denepanuu
«O0 yTtBepxaeHNH mpodeccruonanbHoro crangaptay ot 15 utons 2020 r. Ne 333H;
[TpodeccuonanbupiM cTanaapToM «CHEUAIUCT MO YIPaBJICHUIO JOKYMEHTaMU
OpraHu3anun», yTBepxkAcHHbIM [Iprkazom MuHucTepcTBa Tpyda M COLMAIBHOMN
3amuThl  Poccuiickoir @epepaunn  «OO0 yTBEpKIeHUU NPO(HECCHOHATBLHOTO
cranaapta» ot 27 anpens 2023 r. No 421 1.

1.3. Ilepeyennb kommeTeHIUil, GopMHpPyeMbIX B Npoliecce OCBOEHHUSI
OCHOBHO#1 00pa30BaTe/IbHOI POrPaAMMBbI

Ko mo ®I'OC BO NuaukaTop 10CTHKEHUSA PesynbTaTrel 00y4eHuss 1o
AUCHHUILINHE
YHUBEpCaIbHbIE
YK-3 VYK-3.1. OpranuzoBbsiBaeT W | 3HAET: MEAATOTHUECKUE U
PYKOBOIUT paboToil | MCUXOJIOTNYECKHE OCHOBBI

KOMaHbI, pacupcacisd€T ¢ | BBICTpauBaHUA
JIEJIETUPYET MOJHOMOYUS Ui | B3aUMOJIEHCTBUS C
JOCTHXXCHUA MMOCTaBJICHHOMN O6y‘—IaIOHH/IMI/IC$I n
LENH KOJIJIETaMH;

YMeer: TonepaHTHO
B3aMMOJIEIICTBOBATH C

YYaCTHUKAMHU
00pa3zoBaTeIbHOIO MPOIIecca;
Braneer HaBBIKAMM:
pasperieHus
MEKITHIHOCTHBIX
KOH(JIMKTOB

O6menpodeccrnoHaabHbIE

OIIK-3 OIIK-3.1. [Ipumensier | 3HaeT: MCTOPHUIO  Pa3BUTHSL
TEOPETHUYECKHE 3HAHUS U | JOKYMEHTOBEIYECKOW MBICIIH
peneHus IOCTABJICHHBIX | 10 TEOPUM U  METOJAUKE

3amay B obyacty | paboThl € JOKYMEHTaMH,




JOKYMEHTOBE/ICHUS u
ApPXUBOBECHHUS, JKCIIEPTH3BI
u aHam3a HAy4YHO-
UCCJICIOBATEIILCKUX OTYETOB,
craTteu, MoOHoTpaduii,
MIPOEKTOB

HucToprorpapuIecKre
MCTOYHHUKH I10 TPOOIeMaTHKE
Kypca,

YmMmeer: aHAJIIM3UPOBATh
TEOPETUYECKHE KOHLENIUU U
METOAMYECKHE TMOJIXOAbI K

OCHOBHBIM npobiemMam
JOKYMEHTOBE/ICHUS,
chopMyITUpOBaHHbIE B
Tpyaax Y4EHBIX-
JOKYMEHTOBE/IOB

Bianeer HaBBIKAMMU:
OCYULIECTBIICHUS Hay4HO-
HCCIIEN0BATENBCKON
JesTeNbHOCTH B o0jacTu
JOKYMEHTOBE/ICHUS u
apXUBOBEICHUS B
COOTBETCTBUM C BBIOpaHHOM
TEMaTUKOMN HAyYHOTO
UCCIIEI0BAHMS, OIBITOM

paboTBl C TEOPETUYECKUM U
HPaKTUYECKHUM  MaTepHaIoOM

o TemMe
JOKYMEHTOBETUECKOTO  HJIU
apXHBOBEIYECKOTO
UCCIIIOBAHMSI.

OIIK-5 OIIK-5.1 OcymecTBisieT | 3HaeT: MPUHLUUIBI PabOTHI C

WHHOBAIIOHHYIO Pa3UYHBIMH  JIOKyMEHTaMH,
JeSITeNbHOCTD, (OPMYIHUPYET | TEXHOJOTMM KOHCEpBALlUU U
u peraer npoOeMbl | 00ecTIeueHUsI COXPAHHOCTH
COXPaHHOCTH, pPECTaBpalUy | JTOKYMEHTOB.
KOHCEpBAINH JTOKYMEHTOB Ha | YMEeT: ONpeAensaTh BHIBI
OCHOBE COBPEMEHHBIX | IOBPEKIACHUN JTOKYMEHTOB U
TEXHOJIOTUI METOABl WX  YCTpPaHEHUS;
BBIOMpATh METO/1bI
KOHCEpBalluu U
o0ecrieueHuss  COXPaHHOCTHU
JOKYMEHTOB
Bnapneer: pueMaMu
npopUIaKTUKN
MOBPEXICHUI OKYMEHTOB B
apxuBax (TIIeCHEBBIMU
rpuOKaMH, TUIEHOYHBIMH
HOCHUTEIISIMU U T.].).
ITpodeccronambHbIe
[1K-2 [1K-2.1. Opranusyet | 3Haer: HOpMAaTHBHbIE
JEATENbHOCTD mpaBoBbIe akTel Poccuiickoit
HOJpa3/IeIeHus no | ®enepauun B o0nactu
YIPaBICHUIO uHpopManuy,
JOKYMEHTAllMOHHBIMU MH(POPMALIMOHHBIX
CHUCTEMaMH TEXHOJIOTUH W 3allUThI

nH(OpMaliY, NTEPCOHAIBHBIX




JTAaHHBIX, nudposoit

TpaHchopmaIuu,
yIpaBiIeHUS  JAOKyMEHTaMH
OpraHu3aINy;

METOJAMYECKHE TIOKYMEHTBI U
HAIMOHAJILHBIC ~ CTaHJAPTHI,
colepkaniie TpeOOBaHHUS K
OpraHM3alyi  YIpPaBJICHHS
JIOKYMEHTaMH OpraHU3allHu;
TUMOBBIE W I[PUMEPHBIC
MIOJIOKCHHSI U UHCTPYKIIUU B
obnacTu yIIpaBIICHUS
JIOKYMEHTaMH OpraHU3alluu;
TpeOOBaHUsI K CTPYKType H
COZICPIKAHUIO OTIEIBbHBIX
BUJIOB JIOKAJIbHBIX
HOPMATHUBHBIX aKTOB;
mpaBujia  pa3paboTKu U
odopmIIeHUsT JOKYMEHTOB;
MOPSIJIOK 03HAKOMJICHUS
pabOTHUKOB C JIOKAJILHBIMH
HOPMATHUBHBIMU aKTaMu
OpraHM3aI1H;

TpeOOBaHUS OXPaHBI TPYIA.
YMeeT: IPUMEHSTh TPABOBHIC
HOPMBI JUIS COCTAaBJICHUS H

oopmIieHus JIOKATBHBIX
HOPMAaTUBHBIX aKTOB
OpraHu3aIiiy;
OpPraHHU30BBIBATH
JIeATEIIbHOCTh pabounx
rpynmn o MOJITOTOBKE
MIPOEKTOB JIOKQJTBHBIX
HOPMAaTUBHBIX aKTOB
OpTaHu3aIIH o
JIOKYMEHTHBIM CHCTEMaM;
OpPraHHU30BBIBATH
paccMoTpeHHe, 00CYXIeHHE,
YTBEp)KIICHHUE "
COIJIACOBAaHUE MPOEKTOB
JIOKQJIBHBIX ~ HOPMATHBHBIX
aKTOB OpraHu3aIiy,
MTOCBSIIIEHHBIX MOJTUTUKE
yIpaBlIeHUs TOKYMEHTaMH;
MIPUMECHSTh MEDHI,
o0ecrneunBaroIIre

BBINIOJTHEHHE  TpeOOBaHMIA,
3aKpEMIEHHBIX B JIOKAJIbHBIX
HOPMAaTUBHBIX  aKTax IO
YIOPAaBIEHUIO  JTOKYMEHTaMH
OpraHH3alMH.

Bnaneer HaBbIKAMH:




yYOpaBJIEHUs  MpoLEeaypamMu
PaccMOTPEHHUSI, YTBEPKIACHUS

u/unu COIIACOBaHUs
IIPOEKTOB JIOKaJIbHBIX
HOPMAaTUBHBIX aKTOB
OpraHu3alyy, UCIOIb3YEMBIX
B yIpaBICHUU
JIOKyMEHTaLUEH;

PYKOBOIUTh aKTyaJH3alueH
JOKAJIbHBIX ~ HOPMATHUBHBIX
aKTOB OpraHU3alUu ¢ y4ETOM
BHEJIPEHUSI  KOPIOPATUBHOMU
CUCTEMBI IIEKTPOHHOIO
JIOKYMEHTO000POTA.

[1K-3

[1K-3.1. AHanuzupyet
MH(pOPMaLIMI0O U MOJEIHUPYET
YIIPaBICHYECKYIO
JeSITeTbHOCTD

3HaeT: MeTOAbl aHalu3a W
CUHTE3a UH(OpMaLNH;
OCHOBHBIE MOJIETH TPUHSATHUS
peLIeHHH, BUJIBI
YIPaBIEHYECKUX PEHICHUNH U
METO/bl UX TPUHSTHS;
MO3UIUU coLMaabHON
3HAQYUMOCTH, POJIb U MECTO
STUKU B MEHEIKMEHTE;
COCTaB U OCOOEHHOCTH
(GYHKITMOHUPOBAHUS
CUCTEMBI BHYTPEHHETO
JIOKyMEHTO000poTa
opraHuzanuu, 0a3bl JTaHHBIX
MpEeANPUSITHS, OCHOBHBIE
MOKa3aTeNu
UH(OPMALIMOHHOTO
o0ecrnieueHus Y4aCTHUKOB
OpraHU3alMOHHBIX MPOEKTOB.
YMeer: OLleHUBaTh YCIOBHS U
MOCJIE/ICTBUSl TIPUHUMAEMBIX
OpraHU3alOHHO-
YIPaBJICHUYECKUX PEIICHU;
aHAIM3UPOBATh BHEIIHIO U
BHYTPEHHIOIO cpeny
OpraHu3ally, BBISBIATH €€
KIIFOYEeBBIC  DJEMEHTHI |
OLICHMBAaTh MX BJIUSHUE Ha

OpraHu3alHIo;
UACHTU(PUIIMPOBATE,
aHaAJIM3UPOBATh "
PaHXKUPOBATh OKU/IaHUS

3aMHTEPECOBAHHBIX  CTOPOH
OpraHM3alvu C  [O3ULUU

OTBETCTBEHHOCTH 3a
HpI/IHI/IMaCMBIe peH_IGHI/I}I.
Bnaneer HaBBIKaAMU:

pa3paboTKu SKOHOMHYECKUX,




(hPMHAHCOBBIX u
OpTaHU3aIMOHHO-
yIpaBIeHUYECKUX MOJIETIeH;
aJanTauuu MoJenen K
KOHKPETHBIM 3a/1ayam
VIpaBIICHUS;

CpeICTBaMH  MPOrPAMMHOTO
obecriedeHuss  aHanu3a |
KOJMYECTBEHHOTO
MO/JICIIUPOBAHUS CUCTEM
yIpaBIEHUS;

MeToAaMu (pOpMyJIMPOBaAHUS
U peanu3aliy CTpaTeruil Ha
YpOBHE OM3HEC-CTUHHUIIBL;
KOJIMYECTBEHHOTO u
KaueCTBEHHOTO aHam3a
uH(poOpMalUd TPU TPUHATUU
YIPABJICHUYECKUX PEUICHU;
aHaJn3a JTY4IIETOo u
HauOosee 3¢ pexTHBHOTO
UCIOJIb30BaHUsl MH(pOpMaLuu
JUIS ~ KOHKpPETHBIX  3ajau
VIIPaBICHUS MPEIIPUITHEM.

1.4. Dransl (GOpMHUPOBAHUSA KOMIETEHUMH H CPeACTBAa OUCHUBAHMS
YPOBHS UX C()OPMUPOBAHHOCTH

JTanbl NPAKTHKH ®opmupyemble KoHTpoIbHO-01IeHOYHbIE
KOMIIeTEeH U cpeacrsa / cnocoo
OLCHUBAHUSA
IToaroTOBUTENBHBIN dTAIl VYK-3, OIIK-3, OIIK-5 3anucu B KypHaiue
MHCTPYKTaXa.
3anucu B JTHEBHUKE
MIPOXOKJCHHSI IPAKTUKH
OCHOBHOI1 ATan VK-3, OIIK-3, OIIK-5, [1K-2, | /ITneBHUK MIPOX 0K ICHUS
I1K-3 MPAKTHKHU
3aKIIOYUTETbHBIN dTall VK-3, OIIK-3, OIIK-5, [IK-2, | OTyuer 0  OPOXOXKIACHUU
I1K-3 MIPAKTUKU

1.5. Onucanue nmokasarteJieil OleHNBAHUS KOMIIETEHIIUI HA Pa3JIM4YHBIX
Tanax ux ()OpMUPOBAHUS

Ko komMnereHuun \ Pe3yibTarhl chOPMHPOBAHHOCTH
YHUBepcaabHbIe
VK-3 YK-3.1. 3HaTh: negaroruueckue u

MCUXOJOTHYECKHE OCHOBBI  BBICTPaMBaHUS
B3aMMOJICHCTBUS ¢  OOy4YalolUMHUCS |
KOJUIETaMH;

YMeTh: TOJNEPAHTHO B3aUMOJEUCTBOBATH C
y4acTHUKaMU 00pa30BaTeNIbHOTO Mpollecca;
Bnaners HAaBBbIKAMH: paspeleHus
MEXKJIMYHOCTHBIX KOH(QIMKTOB

O6menpodeccnoHaabHbIE




OIIK-3

3HaTh: HCTOPHIO pa3BUTHS
IIOKYMCHTOBGHLIGCKOP'I MBICJIM TIO TCOpHUU H
METOIuKe  paboThl €  JIOKYMEHTaMHU,

ucropuorpaduueckue HCTOYHUKHU o
npo0iieMaTuke Kypca;
YMers: aHAJIN3UPOBaTh  TEOPETHUECKUE

KOHIICIIIIUK M METOIWYECKHUE MOAXOJbI K
OCHOBHBIM Tpo0jeMaM JOKYMEHTOBEICHUS,
chopMyaupoBaHHBIE B Tpydax y4EHBIX-
JIOKYMEHTOBEIOB

Bianets HaBbIKaMM: OCYIIIECTBICHUS] HAYYHO-
HCCIICA0BATCILCKON ACATCILHOCTH B 00JIaCTH
JIOKYMEHTOBEJICHUSI M  apXUBOBEJACHUA B
COOTBETCTBUU C BBIOPAaHHON TEMaTHKOU
HAyYHOTO HCCIIEJOBAHUSA, OMBITOM PabOTHI C
TEOPETHUUECKUM u MPAKTUYECKUM
MaTepuaioM IO TEME JIOKYMEHTOBEIYECKOIO
WJIU apXHMBOBEIYECKOT0 UCCIICOBAHUSI.

OIIK-5

OIIK-5.1. 3Harh: NOpPUHLUIBI PabOTHI C
pPa3NUYHBIMH ~ JOKYMEHTaMH, TEXHOJIOTUH
KOHCEpBAIIMK U 00CCIICYCHUSI COXPAHHOCTH
JIOKYMEHTOB.

YMeTh: ompenensTe BUAbl MOBPEKICHUIA
JOKYMEHTOB ¥ METOJAbl HX YyCTpaHEHHS,
BBIOMpATh METO/bI KOHCEPBAIIUU U
o0ecrnevyeHnst COXpaHHOCTU JOKYMEHTOB
Bnanets: prueMaMu npoUIaKTUKH
MOBPEXJICHUNA  JIOKyMEHTOB B  apXuBax
(TIecHeBBIMU TPUOKaMU, TIIEHOUYHBIMH
HOCHUTEJISIMU U T.]1.).

ITpodeccronanbHbIe

[1K-2

3HaTh: HOpPMATHMBHBICE TIPABOBBIE  AKTHI
Poccuiickoit ~ @enmepanun B obnactu

uH(popMaluuy, MH(OPMaLMOHHBIX
TEXHOJIOTUH W 3alThl  MHpOpMalHuH,
MEePCOHAIBHBIX JTAHHBIX, uuppoBoit
TpaHchopMaluy, YOpaBiIeHHUsS IOKYMEHTaMH
OpraHu3aluy;

METOJMYECKUE TOKYMEHTHI U HAIlMOHAJIbHBIE
CTaHAapThl, coJepkalue TpeOoBaHUS K
OpraHM3alMy  YINPaBICHUS  JTOKyMEHTaMu
OpraHu3aluy;

TUNOBBIE M TPUMEPHBIE IIOJIOKEHUSA H
MHCTPYKUMU B O0JacTH  ympaBlieHUs
JIOKyMEHTaMU OpTraHU3alNy;

TpeOOBaHUSI K CTPYKType H COJAEPKAHUIO
OTJIEIbHBIX BHUJOB JIOKAJBHBIX HOPMATHBHBIX

aKTOB;
npaBuia  pa3paboTKu U OQOPMIICHHS
JOKYMEHTOB;

MOPSIOK  O3HAKOMJIGHUS  pAabOOTHHUKOB  C
JIOKAJIbHBIMU HOPMATUBHBIMU aKTaMH




OpraHu3aIuy;

TpeOOBaHUS OXPAHBI TPY/IA.

YMeTh: NpUMEHSTh MpaBOBbIE HOPMBI IS
cocTaBlieHUSI U O(GOPMIICHHUS JIOKAIBHBIX
HOPMAaTUBHBIX aKTOB OPraHU3ALINU;
OpPraHW30BBIBATH  JESATEIBHOCTh  PabOuYuX
IpynIn MO MOATOTOBKE MPOEKTOB JIOKAJIbHBIX
HOPMATUBHBIX ~ aKTOB  OpraHW3aluu  TI0
JIOKYMEHTHBIM CHCTEMaM;

OpPTraHU30BBIBATH paccMOTpeHHe,
o0cyxJIeHue, YTBEPXkJACHHE U COIJIACOBaHHE
MPOEKTOB JIOKAThHBIX HOPMATHUBHBIX aKTOB
OpraHu3aliy,  TOCBSIIEHHBIX  IOJIUTHUKE
yIpaBIeHUS JTOKYMCHTAMH;

MPUMEHSITh Mephl, o0ecrnieurBaroIIne
BEITIOJTHEHUE TPEOOBaHMM, 3aKpPEIIEHHBIX B
JOKAJIBbHBIX ~ HOPMATHUBHBIX  aKTax IO
VIIPaBICHUIO JOKYMEHTAMH OpPraHU3aInH.
Bianers HaBbIKaMu:

yIOpaBlIeHUs MPOLEIypaMU PACCMOTPEHHS,
YTBEPKACHHS W/WJIA COTIIACOBAHUS IPOCKTOB

JIOKAJIbHBIX HOPMAaTHBHBIX aKTOB
OpraHu3aIlii, UCIOJIb3YEeMbIX B YIIPaBICHUU
JIOKyMEHTaIue;

PYKOBOJIUTh  AKTyaJIM3alMEed  JIOKAIbHBIX
HOPMATHUBHBIX AKTOB OPraHU3allMU C YYETOM
BHEAPECHUS KOPIIOPaTUBHOMN CHUCTEMBI
AJIEKTPOHHOI'O IOKYMEHT0000pOTA.

I1K-3

[IK-3.1. 3HaTh: METONBI aHalu3a U CUHTE3a
uH(popMaLnu;

OCHOBHBIE€ MOJIENU MPUHATHS PEILIECHUN, BUIbI
VIOPABICHUYECKUX PEIIEHUH MU METOJbl HX
MIPUHSTHS,

MO3UIIMKA COIMAIBHOW 3HAYUMOCTH, POJIb U
MECTO 3TUKH B MEHEJKMEHTE;

cocTaB U OCOOCHHOCTH (PYHKIIMOHHPOBAHUS
CUCTEMBl BHYTPEHHET0 JOKYMEHTO00OpOoTa
OpraHm3anuy, 0a3bl MJAHHBIX MPEIIPUITUS,
OCHOBHBIE TOKa3aTean WHPOPMAIIMOHHOTO
obecreyeHns: yYaCTHUKOB OpraHU3aI[MOHHBIX
MIPOEKTOB.

YMeTb: OLIEHUBAaTh YCJIOBHUSI M MOCIEACTBUS
MIPUHHUMAEMBIX OpraHU3aIMOHHO-
YIPaBICHUYECKUX PELICHUN;

AHATM3UPOBATh BHEIIHIOID W BHYTPEHHIOIO
Cpely OpraHu3allvu, BBIBIATH €€ KIIIOUEBbIE
AJIEMEHThl ¥ OIICHWBAaTh WX BIHMSHUE Ha
OpraHu3aIuIio;

UACHTU(PUIUPOBATD, aHaAJIM3UPOBATh u
PaHKUPOBATh OXKHUJAHUS 3aMHTEPECOBAHHBIX
CTOpPOH OpraHu3aIu c MO3UIUN
OTBETCTBEHHOCTH 3a MPUHUMAEMbI€ PEIICHUSI.




Bnanets HaBBIKAMHU: pa3paboTKH
S3KOHOMMHNYECCKHUX, (bHHaHCOBBIX )51
OpraHU3alMOHHO-YIIPABICHUECKUX MOJICIICH;
ajarrTanuu MO[[eHeﬁ K KOHKPCTHBIM 3aaa4yaM
YIIPaBJICHHUS;

CPE/ICTBAMU  MPOTPaMMHOTO  0OECICYCHUS
aHaJIN3a M KOJIMYECTBEHHOT'O MOJICIUPOBAHHS
CHCTEM YIIPaBJICHUS;

MeToZaMHi (OPMYIIUPOBaHHS W PeaTU3aluu
CTpaTeruii Ha ypoBHE OM3HEC-EAMHMIIBI;
KOJIMYECTBEHHOTO M Ka4eCTBEHHOTO aHAJIN3a
uHpopMauu pu MIPUHATUU
YIPaBICHYECKUX PEIICHUIA;

aHaJKM3a JIydniero u Hanoonee 3¢(HeKTUBHOTO

WCIIOJIb30BaHUS uHpopMauu TUIS
KOHKPETHBIX 3a/1a4 YIPABIICHUS
pepUsITHEM

1.6. Kpurepum oueHMBaHUS KOMIETEHIHI HA pa3HbIX JITamax MX
(opMupoBanusn

KoaunuyectBo
Bup yueOHoit padoTbl 0aJliI0B
0D0 | 300
OcHOBHBIE 33JJaHMs] IPOTPAMMBbI IPAKTUKHU 48 40
Benenue THEBHUKA IPaKTUKU 20 20
OT3bIB (XapakTepUCTUKA) MPAKTUKAHTA 12 20
3ayer (3amuTa pe3yabTaToOB MPAKTUKH) 20 20
Bcero 100

HaxkonureanHasa cucrema oneHuBanud mo 100-6aaapH0H mkaJie

YerbipexoaibHast Cucrema
100-panapHas BykBeHHas mIKaJia, COOTBETCTBYIOIIAS
cucTeMa OlleHUBAHUS . OLIEHUBAHUS
mKaja 100-6annbHON mKaje

IK3aMeHa 3a4yera
OTtnuuHO 90-100 A — OTIMYHO — TEOPETUYECKOE COAEp KaHHE
Kypca OCBOEHO IIOJIHOCTBIO, 0e3 TpoOernoB;
HEOOXOIUMBIE MPAKTUICCKHE HABBIKH PAOOTHI
C OCBOCHHBIM MaTepHajioM c(hopMUPOBaHEI;
BCE IIPEAYCMOTPEHHEIEC MPOrPaMMOi 00y4YeHUS
yueOHbIC 3aJaHMs BBIMOJHCHBI, KAYECTBO HX
BBIIIOJIHEHUS ~ OIEHEHO  YHCIOM  OaJlioB,
OJIU3KUM K MAKCHMAJIbHOMY

Xoporo 83-89 B - oueHp XOpomio — TEOPETHUYECKOE
CoJiepKaHNEe Kypca OCBOCHO MOJHOCTHIO, 0e3
mpobenoB;  HEOOXOAWMBIE  MPAKTHYECKHE
HABBIKM Pa0OTHl ¢ OCBOCHHBIM MAaTEPUAIOM B
OCHOBHOM c(hOPMHUPOBAHBIL BCE
MPEyCMOTPEHHBIC ~TPOTPaMMON  OOYYeHUs
yueOHbIC 3aJaHUs BBINOJHEHBI, KayeCTBO
BEITIOJTHEHUSI OOJBIIMHCTBA W3 HUX OIIGHCHO
YHCIIOM 0aJIOB, OJIU3KUM K MaKCHMAaJIbHOMY 3auTeHo
Xoporo 75-82 C — XOpolo — TEOpeTHUYECKOoe COJep>KaHue
Kypca OCBOGHO IIOJHOCTHIO; HEKOTOpbIE
MPaKTUYEeCKHE HABBIKA PabOTHI C OCBOCHHBIM
MaTepuajoM CGOPMHPOBAHBI HEIOCTATOYHO;
BCE MIPEIyCMOTPEHHBIE IpOTpamMMoit




0o0yueHHsT y4YeOHBIC 3aJaHHs BBIOJHECHBI,
KA4yeCTBO BLIIOJHEHHS HU OJHOIO M3 HUX HE
OLIEHEHO MHUHUMAJILHBIM YHCIOM OajlioB,
HEKOTOpbIE  BHJbl  3aJaHUl  BBIIOJIHEHBI
C omnOKaMK

Y 10BIETBOPUTEIBHO 63-74 D — ynoBneTBOpUTETHHO — TEOPETHIECKOE
CoJIepKaHNE TUCHUILTMHBI OCBOCHO YaCTHYHO,
HO 1poOensl HE HOCAT  CYHIECTBEHHOTO
XapakTepa;, HEOOXOAWMBIE  NpPaKTHYECKHUE
HaBBIKM PabOTBI C OCBOCHHBIM MaTepHaIoM
B OCHOBHOM C(OPMHUPOBAHBI; OOJIBIIMHCTBO
IPEeIyCMOTPEHHBIX HpOrpaMMoil  00ydeHus
y4eOHBIX 3aJaHUH BBITIONIHEHO, HEKOTOpHIE

13 BBITIOJIHEHHBIX 3aaHUH, cozepxKar
OIIHMOKH
Y 10BIETBOPUTEIBHO 50-62 E — nmocpeacTtBeHHO — TeopeTHUYECKOE

COJICpIKaHHWE Kypca OCBOCHO  YaCTHYHO,
HEKOTOpPbIE TMPAKTUYECKHE HABBIKH Pa0OOTHI
He C(OPMHUPOBAHBI, MHOTHE
MPEeyCMOTPEHHBIE MPOrpaMMoOll  00yUYEeHUS
yueOHbIE 3aJaHds HE BBIIOJHEHBI  JTHOO
Ka4€CTBO BBINOJHCHUA HEKOTOPLIX M3 HUX
OIICHEHO YHUCJIOM 0OaioB, OJU3KUM K
MHUHUMAJIBHOMY

HeynosnerBoputensHo 21-49 FX - HEY/IOBJIETBOPUTEIHHO -
TEOPETHYCCKOE COJCPIKAHHUE Kypca OCBOCHO Heszaureno
YaCTHYHO, HeO6X0}II/IMI)Ie MPAKTUYCCKUE
HaBBIKA paboThI HEe COPMHUPOBAHEL;
OOJBIIIMHCTBO TIPEIyCMOTPEHHBIX
mporpamMMoiil  oOydeHHsT Y4eOHBIX 3aJaHUN
HE BBITIOJTHEHO oo Ka4eCTBO
WX BBHITIOJIHCHHUS OIICHEHO YHCIIOM 0ajlioB,
OmM3KIM K MUHIMAJbHOMY; npu
JIOTIOJTHUTETIFHOW CaMOCTOSATENbHOH paboTe
Haj MaTepHaIOM Kypca BO3MOIKHO
IIOBBIIIICHUE KAa4€CTBA BBIITOJIHCHUS y‘Ie6HLIX

3a1aHUH

HeynosnerBoputensHo 0-20 F — HeynoBIETBOPHUTETHHO — TEOPETUYECKOE
coJiepKaHue Kypca HE OCBOEHO;
HE00XOIUMBIE NMPAKTHYECKHE HABBIKU PabOTHI
He chopMUpOBaHEL; BCE BEITTOJTHEHHEIC

y4eOHbIe 3aJaHUs COepKaT IPyOBIe OIIMOKH,
JOTIOJTHUTENBHAs CaMOCTOATebHAs padoTta
HaJl  MaTepHajoM  Kypca  He IPHUBEAET
K KAaKOMY-IH0O  3HAaYUMOMY  IOBBILICHHIO
Ka4ecTBa BBIIIOJIHEHUS YUeOHBIX 3aIaHUi

2. KOHTPOJIbBHO-OIIEHOYHBIE CPEACTBA
2.1. OueHoYHbIE CPEACTBA TEKYIEr0 KOHTPOJIA

CTyneHThl MPEAOCTABISIOT M 3allMIAIOT OTYET Mo mIpakThke. [lo mToram
3alUThI BHICTABIIACTCS 3aYeT.

[Io pe3ynpraram TPaKTUKXA CTYICHT IIOJY4YaeT 3a4e€T, KOTOPBIA
CKJIaJIbIBACTCS U3 CIECIYIOIINX ITOKA3aTeIeH:

1) omeHKa aHAIUTUYCCKOW JEATEIHHOCTH (OIIEHWBAETCS CIIOCOOHOCTH
CpaBHHMBATh, aHAJIM3UPOBATH, JCNIATh BBIBOJBI, padOTaTh C TEPMHHOJIOTHCH B
po(heCCHOHAITLHOM JIEATEIBHOCTH), CIIOCOOHOCTh aHAJIM3UPOBATh W IOBBIMIATH



IPOAYKTUBHOCTh, 3(PPEKTUBHOCTH CBOEH pabOThl U pabOTHl APYIHX YYAaCTHHKOB
JIeIOBOTO TIPOIIeCcCa;

2) OIllEHKa METOJAMYECKOHN IesTeNbHOCTH (T0J00p M aHAIW3 OCHOBHOW H
JIOTIOJTHUTETILHOMN JINTEPaTyphl);

3) OICHKa JIMYHOCTHBIX KA4YeCTB CTYACHTA, IPOSBICHHBIX B ATUKE JICIOBBIX

KOMMYHUKAIIHH (KyImpTypa OOIIIEHH, YpOBEHB HMHTEIUICKTYaJIbHOTO,
HPaBCTBEHHOT'O pa3BUTHS, CIIOCOOHOCTH KOOPJIUHUPOBATh CBOIO
poeCCHOHANIBHYIO JIEATETFHOCTh C Pa3HBIMU YYaCTHHKAMU JIEJIOBOTO MpoIecca
u ap.);

4) oOIlCHKa OTHOIICHHWS K TIPAaKTHKE, K BBINOJHCHHIO ITOPYYCHUN
PYKOBOJIUTETIS, yYpOBEHb CTapaTeIbHOCTH, JTUCITUTUTMHUPOBAHHOCTH,

CaMOKOHTPOJISI, BKIIIOYEHHOCTH B MPOIIECC, 3aNHTEPECOBAHHOCTH.
2.2. OnleHOYHbIE CPeCTBA JIl IPOMEKYTOYHOM aTTecTallun

IIo OKOHYaHUM MPOXOKIACHUS MPAKTUKHU CTYIEHTHI JTOJDKHBI IIPENOCTABUTH
CJIEIyIOLIME JOKYMEHTBI:

1. /IHEBHHUK NPAKTUKH — ITO TETpPaab, B KOTOPOM €KEIHEBHO OTMEYACTCS
coJepKaHue paboThl, MPEIJIOKEHHUS, 3aMEUaHUsl U Pe3yNbTaThl BBITOJIHAEMOM
paboThl. E’xeqHEBHO AHEBHMK TMOAMNMCHIBAETCS PYKOBOJUTENEM MPAKTUKH OT
yupexaeHus. [[HEBHHMK [OMKEH OBITb 3aBEpPEH PYKOBOJIUTEIEM M IEYaThIO
OpraHu3alliy UM CTPYKTYPHOrO MojJpa3fesieHus. B HeM oTMedaroTcsi 3amedaHus
U TpEeAJIOKEHUS] PYKOBOJIUTENS MPAKTUKU OT opraHu3auuu. [lo oxoHyaHuu
MPAKTUKU JTHEBHUK MPEIOCTABISETCS HA MPOBEPKY PYKOBOJUTEIIO MPAKTUKH OT
kageapel. OH XxpaHUTCS Ha Kadenpe NOKYMEHTOBEACHUS U MH(POPMALMOHHON
NEeSATEIbHOCTH BMECTE C OCTAJIbHBIMH IOKYMEHTAMU MTPAKTUKH.

2. OTuer mpakTUKaHTa — O MPOJETAaHHOM paboTe COCTABISAETCS Ha OCHOBE
JHEBHHMKA, HOPMATUBHBIX MaTe€pHaJIOB, ACHCTBYIOUIMX B OpPraHU3allMM, AHAJIU3E
CUCTEMbI JIOKyMEHTAllUW, KOTOopas Oblla HM3yuyeHa Npu cOope MmaTepuana Jis
BBIITYCKHON  KBaTM(UKAIMOHHON paboThl. TemaTuueckue paslensl oTyera
COOTBETCTBYIOT  paszjejlaM IporpaMMbl  OpakTUKkH. OTdyeTr  cocTaBiseTcs
UHAMBUIYAJIbHO KaXXIbIM CTYJEHTOM M JOJDKEH OTOOpa)kaTb MPOBEACHHYIO UM
UCCIIeI0BaTeNbCKyI0 padoTy. [1o cornacoBaHuio ¢ pyKOBOJUTENEM CTYAEHT MOXKET
BKJIIOYUTh B OTYET pPE3yJIbTaThl HAYYHBIX MCCIEJOBAaHUM, CHEJaHHBIE B XOJ€
MPaKTUKU BBIBOJBI M peKoMeHJanuu. K HeMy NOJAIIMBAIOTCA BCE OCTalbHbIC
JIOKYMEHTBI MPAKTUKH.



Hpunoxenne 1

Oopa3zey opopmaenusa mumynoHo20 1UCmMa OHEGHUKA RPAKMUKU CHY0eHma

MHUHHUCTEPCTBO ITPOCBELLEHUSA
POCCUMCKOM ®EJNEPALIMA

OEJIEPAJIBHOE

I'oCYIZAPCTBEHHOE BIO/JKETHOE
OBPA3OBATEJ/IBHOE YYPEKIEHUE BBICIIEI'O OBPA3OBAHMSI
«IYTAHCKHUHU I'OCYJAPCTBEHHBIM IIEJAT'OI'MYECKUHU YHUBEPCUTET»

(®I'bOY BO «JII'TTY»)

I/IHCTI/ITyT HUCTOPUH, MCIKAYHAPOAHBIX OTHOIICHUH U CONHUAIBHO-ITOJIMTUYCCKUX HAYK

Kadenpa mokyMeHTOBECHHS H apXUBOBEICHHUS

Hampasiienne noaroroBku / cnenuanbHOCTh: 46.04.02 JlokyMeHTOBEICHNE U apXUBOBEICHUE

MarI/ICTepCKaH IIporpamma. [[OKYMGHTaL[I/IOHHBIe CUCTCMbI 1 apXHBLI B FOCYHapCTBeHHOﬁ

CHUCTCMC YIIPaBJICHUSA

JHEBHUK ITPAKTUKHA

(Pamunus, ums, omuecmso 06yuaOwWe2ocs)

Kypca, MHCTUTYTa / (paKynbpTeTa,

BUJ TPAKTUKH:

dbopmbl 00yUEHUS,

THUIT IPAKTUKU:

croco0 MPOBEICHUS MPAKTUKH: CTAIIMOHAPHAs / BBIE3THAS

20 T.

CPOK IPOBEJICHUSI PAKTUKHU: C « » 20 rmo«___ »

00BeM IIPAKTUKH: 3a4€THBIX €OUHUII

MECTO NPOXOKACHHUA IMPAKTHKHU

Hrorosas orieHKa 3a IMPAKTHUKY:

U poi IPONUCHIO

PykoBogutens npaktuku ot ®I'6OY BO «JITTIY »:

(Yuénas cmenens, 36anue, 001x#cHOCMb) MII (Hloonucy) (U.0. ®amunus)

TPYIIIBI



IIpunoxenue 2
Obpaszey ogpopmnenus mumynpbHo20 TUCMA OMYUEMA NPOXOIHCOEHUA NPAKMUKU

MHUHHUCTEPCTBO ITPOCBELEHU S
POCCUMCKON ®EJEPALIMA

OEJEPAJTBHOE
I'OCYIJAPCTBEHHOE BIO/I’KETHOE
OBPA3OBATEJIBHOE YUYPEXJIEHHWE BBICIIEI'O OBPA30OBAHUA

«JIYTAHCKHUH I'OCYJAPCTBEHHBIN MEJATOIr MYECKA YHUBEPCUTET»

(PI'bOY BO JIT'TLY»)

WHCTUTYT HCTOpUH, MEXIYHAPOIHBIX OTHOLICHHI U COLIMATbHO-TIOIUTUIECKUX HAYK
Kadenpa nokymeHTOBeICHHS U apXHUBOBEICHUS

OTYET
O MPOXOXKJIEHUUN OPT AHU3AIIMOHHO-YIIPABJIEHYECKOM

HNPAKTUKH

Crynenra (km)

Kype _
Hampasnenue noarorosku: 46.04.02 JlokyMeHTOBEACHUE M apXUBOBEIACHUE

Marucrepckass mnporpamma: J{OKyMEHTAIlMOHHBIE CHUCTEMBI W  apXUBBI
rOCy/1apCTBEHHOM CUCTEME YIIPABJICHUS
['pynnoBoy pykoBOAUTETH

(noonucw) D.N.0.

MeTtoauct

(noonucw) D.N.0.
Mecto npoxoxaenus npaktuku @I'bOY BO «JII'TIY»

CpoK MPOXOKJICHHS TPAKTUKU: C 1o

Pe3ynprarsl 3auThl

(koauuecmeo 6an08) (oyenka)
PykoBoauTenb NpakTUKU OT Kadeapshl: ®.1.0.
(noonucw)
Jlyrauck

20

B



